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Go to Control panel —

| All Apps Documents Web
e

Best match

Control Panel

App ‘ﬂ

{ eee Control Panel
'@ Settings > App
+ E1 NVIDIA Control Panel >
© Run > 7 Open
" Windows Administrative Tools > v
i Settings Recent
| ¥ Controlled folder access > @ Mail (Microsoft Outlook)

L} Programs and Features

¥ Change User Account Control

settings ¢ ¥  Work Folders
Hs Set up USB game controllers > *4  Advanced sharing settings
=’ App & browser control > & Network and Sharing Center
£ system > 8. User Accounts

% Set Program Associations
Search the web

T Devices and Printers
L contr - See web results >
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Step 2
Go to Mai(Microsoft outlook) m—)

All Control Panel ltems

T > Control Panel * All Control Panel ltems

Adjust your computer's settings

" . : Back d Rest
71 Administrative Tools @ AutoPlay 3%, (\ilcinlcjz;rs]?) estore &'I Color Management
‘“L Date and Time ‘W@ Default Programs ..'y Device Manager % Devices and Printers
B . - Y O . .
File Explorer Options el File History A Fonts q& Indexing Options
Lo Network and Shari
<. Keyboard @ Mail (Microsoft Outlook) «» Mouse g’l.' C.:n\t‘\;?r an arng
g Mail (Microsoft Outlook)
\@ Power Options y] Programs andXicrosot QutiookProties | Recovery f; Region
*" Security and Maintenance ? Sound %ﬂ Speech Recognition g Storage Spaces
B System Taskbar and Navigation @ Troubleshooting % User Accounts
= . .
z Windows Mobility Center & Work Folders
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Credential Manager

Ease of Access Center

Internet Options

Phone and Modem

RemoteApp and Desktop
Connections

Sync Center

Windows Defender
Firewall

Vien



Step 3

x

£ Mail

General

@ The following profiles are set up on this computer:

Remove Properties Copy...

When starting Microsoft Outlook, use this profile:
(O Prompt for a profile to be used
(® Always use this profile

office W

Click ‘Add’ and Create Profile
Click ‘Ok’



Step 4

e ] +

o FAT.YET:Y

,;3 Mail Setup - office

Email Accounts
3 Setup email accounts and directories,
>
Data Files

= Change settings for the files Outlook uses to
ﬁ-}é store email messages and documents.

Profiles

Setup multiple profiles of email accounts and
data files. Typically, you only need one.

Email Accounts...

Data Files...

Show Profiles...

Close

Go back to Control panel and
Go to Mail (Microsoft Outlook)
Click ‘Email Accounts’



Step 5

,-';-;L! Account Settings X

Email Accounts
You can add or remaove an account. You can select an account and change its settings.

Click ‘New’

Email Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books |

& New... % Repair.. W change.. @ Set as Default X Remove # &

Mame Type

@ nadunc@verticaltechsolutions.com Exchange ActiveSync (send fram this account by def... :

T

Close




Step 6

i.
J :) Add Account tl Add Account
) Auto Account Setup

Choose Your Account Type
Manual setup of an account or connect to other server types.

w5 | ma

() Email Account () Microsoft 365

Automatic setup for Microsoft 365 accounts

() POP or IMAP

Advanced setup for POP or IMAP email accounts

(@) Exchange ActiveSync

Advanced setup for services that use Exchange ActiveSync

(® Manual setup or additional server types

< Back Cancel Help
< Back Cancel Help

>

Go to Manual setup and ‘Next’

>

Go to ‘Exchange ActiveSync’ and ‘Next’




Step 7

(B Add Account

Server Settings
Enter the information that is required to connect to an Exchange ActiveSync service.

User Information
Your Mame: Test
Email Address: test@sysdek.com
Server Information
Mail server: mail.sysdek.com
Logon Information
User Mame: test@sysdek.com
Password: ]
Remember password

Offline Settings
Mail to keep offline: § oA

Cancel

Help

Fill  “Your name’
‘Email address
‘Mail server’
‘User name’

‘ Password’

)

and

Click ‘Next’



Step 8

: {» Add Account X

i

Test Account Settings

-

Congratulations! All tests completed successfully. Click Close to continue. Stop =

Completed logging Sync and ‘ Close’

Tasks  Errors

Tasks Status
le \/Log onto Exchange ActiveSync mail 5..  Completed

[“]Remember passward
Offline Settings
Mail to keep offline: § oA

1

< Back Mext = Cancel Help



Step 9

AT s - -

@ Add Account

You're all set!

We have all the information we need to set up your account.

[]5et up Outlook Mabile an my phaone, too

Add another account...

< Back

Help

Click ‘Finsh’



